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www.DiamondBarCA.qgov

August 15, 2016
RE: Candy Cane Craft Fair 2016

Dear Community Crafter,

The City of Diamond Bar is once again proud to host the annual Candy Cane Craft Fair.
This is a wonderful opportunity for the residents of Diamond Bar and surrounding
communities to purchase handmade items from local crafters. This one day
“Handmade” craft fair will take place inside the beautiful Diamond Bar Center (1600
Grand Ave) on Saturday, December 3, 2016. The event will operate from 9am to 2pm.

We would like to invite you to take part in this exciting event by setting up a booth to
offer your handmade crafts for sale. The space rental cost will be $75 for an 8x8 space,
including 2 tables (6ft) and 2 chairs or $50 for an 8x8 space only. If you are interested in
participating, please complete and submit the application by Friday, November 4, 2016
at 4:30pm. In addition to the application please submit a minimum of three images
(hard copy or emailed photos are accepted) that will represent your crafts for sale with
prices included. Images must be summited with your application, do not send
separate. Failure to include complete information and images may forfeit your entry.
Works that do not appear to be handmade will be disqualified from the fair. The City of
Diamond Bar also reserves the right to reject works that are not handmade at any point
prior to the event and during the event.

Crafts are not limited to seasonal or holiday crafts. Any items are welcome as long as
they are handmade by the crafter. Edibles may be sold however require an L.A. County
Cottage Food Permit (see FAQ's for more info). Confirmation letters and booth space
assignments will be distributed the week of November 14, 2016. All cancellations must
be received by Monday, November 7, 2016 for a full refund. No Exceptions. Please feel
free to contact me with any further questions, at 909.839.7067 or
ATarazon@DiamondBarCA.Gov

Sincerely,

o,

Andee Tarazon
Community Services Coordinator
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Candy Cane Craft Fair 2016
Frequently Asked Questions

Q: How do | know if | am in the Craft Fair?

A: All applications that meet the requirements (handmade items) and submit the complete application with payment is
accepted until all spaces are full.

Q: What is the difference between the $50 booth option and a $75 booth option?

A: The $50 booth option is an 8x8 space only. You will need to provide your own tables, chairs or equipment. The $75 booth
option includes your 8x8 space, (2) 6ft tables and (2) chairs.

Q: Are we allowed to hang a banner or have signage?
A: Yes, as long as it is kept within your assigned space only. There is no additional room for signage in the walkway.
Q: Are we allowed to sit or stand outside our booth and pass out information or give samples?

A: No, you must be able to work inside and promote your booth within your assigned space. All walkways must remain clear.
If you need additional space you will need to purchase another booth.

Q: Can | share a booth?

A: Yes, as long as both crafters can fit within the assigned booth space and submit the requested information for both
vendors.

Q: How is the money collected?

A: Each crafter is responsible for their own monetary exchange between them and the buyer. There is no centralized cashier.
Q: Will electricity be provided?

A: Yes, however you must request it and bring your own extension cord and power strip.

Q: Do you allow crafters to sell the same things?

A: Yes, we do not limit the number of crafters selling the same items. Since all items are handmade, every item should be
unique and different.

Q: Are we allowed to hang things on the walls, railings or counters within our booth space?

A: No, you are not allowed to attach anything to the existing walls, railings or counters within your space. You are only
allowed to hang or attach items to free standing equipment that you provide.

Q: Are we allowed to sell edible items such as baked goods, dipped chocolates and jams?

A: Yes, however all vendors selling edible items must have a L.A. County Cottage Food Permit and summit a copy by Monday,
November 2, 2015 to participate. For information about obtaining the permit please contact: L.A. County, Environmental
Health at Office (626) 430-5320 or visit: http://publichealth.lacounty.gov/eh/misc/CAHomemadeFood.htm

Q: How are booth spaces assigned?

A: Booth spaces are assigned in order in which | receive the Application. Example... application #1 is assigned to space #1 and
so forth.

Wifi is available for a $5.00 fee, vendors can pay the fee the day of and receive the pass code.
Remember your booth space is 8ft x 8ft. You and all of your crafts must fit within your space.
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Please e-mail Andee Tarazon at ATarazon@DiamondBarCA.Gov with any additional questions.



City of Diamond Bar Presents the:

Candy Cane

SRAFTFAIR

Saturday, December 3,2016 “Handmade” Crafts Only!
Time: 9am to 2pm

Craft Vendor Application:

Name of Vendor(s):

Address:

City: State: Zip:

Home Phone Number: Cell Phone Number:

Email Address:

Booth Options: 8 x 8 space, 2 tables, 2 chairs 8 x 8 space only Electricity
Cost $75 Cost $50 No Cost

Description of handmade craft items to be sold:

Credit Card Information (Circle Selection if paying by credit card).

a TS DPAE RG]
2, Card Number: Exp.

Applications will be accepted until Friday, November 4, 2016 at 5:30pm or until all spaces are full.
Please make checks payable to: The City of Diamond Bar

Applications will be accepted via mail, e-mail, fax or in person at:
Diamond Bar City Hall

Attention: Andee Tarazon

21810 Copley Drive

Diamond Bar, CA 91765

Fax: 909.348.8316

ATarazon@DiamondBarCA.Gov

EVENT LOCATION
Diamond Bar Center
1600 Grand Ave
Diamond Bar, CA 91765

If you are interested in participating, please complete the vendor application form and return by the Friday,
November 4, 2016 deadline. If you would like to email the application, please be sure that you include all
requested information. Failure to include complete information may forfeit your entry. We request a minimum of
three images (photo or email), representational of the crafts you would like to enter for sale, with prices included.
Images need to be sent with application, do not send separate. Images will not be returned. Works that do not
appear to be “Handmade” will be disqualified. You will be notified the week of November 14, 2016 with

booth assignment. And additional information. All applications will be accepted, until space is filled.

Cancellations - All cancellations must be received by Monday, November 7, 2016 for a full refund. No exceptions.
The City of Diamond Bar reserves the right to reject works that are not “Handmade” at any point prior to the
event and during the event.

Signature: Date:

For more information please contact Andee Tarazon @ 909.839.7067 or ATarazon@DiamondBarCA.Gov
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